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(Approved by the Faculty Board on October 13, 2026)

Introduction

The Improvement Plan for the Bachelor's Degree programmes of the Faculty of
Economics and Business Administration of the University of Cantabria, approved by the
Faculty Board on 24 March 2025, establishes the implementation of internal regulations
aimed at governing the control and monitoring measures that guarantee the integrity and
fairness of assessment processes.

In parallel with, and as an essential complement to, these control and monitoring
measures, the University of Cantabria, within the scope of its competences, shall be
responsible for proposing the sanctions arising from incidents related to academic
misconduct detected in assessment processes.

Article 1. Definition of academic fraud

In accordance with the provisions of the University of Cantabria Regulations on
Assessment Processes (Article 31), these internal regulations define academic fraud in
assessment processes as the following practices:

1. With regard to examinations

a. Copying from other students or facilitating such copying.

b. The use of notes, books or materials that have not been explicitly
authorised.

c. The use of electronic devices or digital means that have not been
explicitly authorised.

d. Communication, by any means, between students present in the
examination room.

e. Communication, by any means, with persons not present in the
examination room.

f. Impersonation, or attempted impersonation, of any student, as well
as arranging or accepting such conduct by the person whose
identity is being impersonated.

2. With regard to coursework and assignments
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Any of the practices described in sections 1 and 2 of this article that the
lecturer responsible for the course determines to be applicable, taking into
account the characteristics of the assessment activity concerned.

Article 2. Scope of Application

These internal regulations shall apply to assessment activities in undergraduate and
official master's degree programmes offered by the Faculty of Economics and Business
Administration.

Article 3. Rules Applicable to Examinations

The following measures shall apply to all examinations accounting for at least 30% of the
final grade of a course:

3.1 Classroom Allocation

The classroom or classrooms assigned for an examination shall be determined
according to the number of students registered for the examination, taking into
account the examination occupancy limits established for classrooms (not exceeding
50% of their normal capacity), in order to ensure a minimum distance between
students.

For ordinary examination periods, the number of students registered shall be equal to
the number enrolled in the course.

For resit examinations, the number of students registered shall be equal to the
number enrolled minus those who passed during the ordinary examination period.

Classroom allocation shall be carried out by the Concierge Service.

3.2 Invigilation Requirements

Each examination room shall be supervised by no fewer than:

Ordinary Examination Periods

e 2 invigilators when between 50 and 100 students are scheduled to sit the
examination in the room.

¢ 3 invigilators when more than 100 students are scheduled to sit the examination in
the room.

Resit Examination Periods
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* 2 invigilators when between 55 and 110 students are scheduled to sit the
examination in the room.

¢ 3 invigilators when more than 110 students are scheduled to sit the examination in
the room.

Fifteen minutes after the start of the examination, the required number of invigilators
shall be determined according to the number of students actually presentin the room.

Where examinations are conducted in more than one room, the total number of
invigilators shall be calculated as the sum of those required for each room.

Ensuring the presence of the required number of invigilators shall be the responsibility
of the Department responsible for the course.

3.3 Prohibited Materials and Electronic Devices

The possession or use during examinations of notes, books or materials that have not
been explicitly authorised in writing by the lecturer responsible for the course is
prohibited.

Likewise, the possession or use during examinations of any electronic device (mobile
phone, earphones, smartwatch, calculator, etc.) that has not been explicitly
authorised in writing is prohibited.

Invigilators may carry out visual inspections and may use radiofrequency and/or
magnetic-field detection devices to verify compliance with this provision.

Students shall cooperate fully and follow all instructions given by invigilators. Failure
to do so may result in an incident report being issued.

Before the examination begins, any unauthorised notes, books, materials or
electronic devices must be placed inside the student's own bag or backpack together
with any other personal belongings not required for the examination, in the area
designated by the Faculty within the examination room.

Electronic devices stored in this manner must remain switched off throughout the
examination.

Neither the teaching staff nor the University shall accept responsibility for loss, theft,
damage or breakage of any personal belongings.
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3.4 Multiple-Choice Examinations

For multiple-choice examinations involving more than 50 students, at least two
versions of the examination shall be provided.

These may either:
e Contain the same questions and answer options but arranged in a different order.
¢ Contain different questions of equivalent difficulty.

3.5 Entry and Exit Conditions
Students may not submit their examination during the first 15 minutes after it begins.

After this period, late arrivals shall not be admitted except in cases of force majeure,
at the discretion of the invigilators and provided that no student has already left the
room.

3.6 Communication During Examinations
Communication between students, or with any other person, whether verbal or non-

verbal, is prohibited during examinations.

Communication shall only be permitted with authorised teaching staff for the purpose
of resolving queries.

This prohibition shall remain in force until students leave the examination room.

3.7 Presence and Identification

Only students enrolled in the course and the teaching staff may be present during
examinations.

Students must identify themselves using a national identity card, driving licence or
passport.

Each student shall be responsible for carrying one of these documents and placing it
in a visible location.

3.8 Examination Materials

It is prohibited to obtain, by any means and without express authorisation, a copy of
the examination paper, or to remove, alter or destroy completed examination scripts.
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Answers may not be written in pencil or red ink unless expressly authorised.

At the end of the examination, each student shall submit all paper materials used,
including draft sheets.

Article 4. Rules Applicable to Coursework and Assignments

4.1 Submission and Plagiarism Detection

Assignments must be submitted through Moodle and shall be analysed using the
University's plagiarism-detection software.

The University shall specify the thresholds or criteria that may constitute evidence of
possible plagiarism.

Where such evidence exists, the lecturer shall determine whether plagiarism has
occurred.

The system shall also detect evidence of plagiarism and/or submission of work
completed by another person, including work previously submitted by the same or

another student.

4.2 Oral Presentation and Defence

Assignments must include an oral presentation and defence before at least one
lecturer of the course.

The oral presentation and defence shall account for no less than 40% of the total
assignment grade.

Its purpose shall be to verify the student's mastery of the submitted work.

Oral presentations and defences shall take place in the classroom and shall be
recorded using Microsoft Teams.

The lecturer responsible for the course shall retain these recordings for one year.
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Article 5. Rules Applicable to Other Assessment Activities

For assessment activities other than examinations and coursework that account for at
least 30% of the final grade, the lecturer responsible shall provide students with brief
instructions indicating which of the measures established under Articles 3 and 4 will

apply.

Article 6. Incidents

Any breach of these regulations detected by teaching staff shall require notification to the
Faculty through the mailbox of the Internal Quality Assurance System (IQAS) available on
the Virtual Campus.

Subsequently, anincident report must be submitted using the form included in the Annex
to these regulations.

Where evidence of fraudulent conduct becomes apparent during marking and could not
have been detected during the assessment itself, the lecturer may initiate an incident
report under the same procedure.

Any student who becomes aware of a breach of these regulations by students or teaching
staff may also report the matter through the IQAS mailbox. The reporting procedure
guarantees anonymity.

Once reported, the Faculty shall process the incident and provide all persons involved
with the opportunity to be heard.

Depending on the seriousness of the matter, the case may be referred to the University,
which shall determine any applicable sanctions.

The Faculty shall maintain a register of reported incidents to identify possible repeat
offences.

Personal data shall be processed in accordance with applicable data protection
legislation.

Article 7. Information

All students shallreceive these regulations at the beginning of the first year of their degree
programme.
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Both students and teaching staff shall receive these regulations by email at the beginning
of each examination period.

The regulations shall also remain permanently available on the Faculty website.

A printed copy of these regulations, the incident report template and procedural guidance
shall be available on the lecturer's desk in every classroom throughout the examination
period.

Article 8. Incorporation into Course Guides

Course lecturers shall prepare course guides in a manner that ensures compliance with
all provisions of these regulations.

The Faculty shall be responsible for verifying such compliance.

Additional Recommendations
Although not mandatory, the Faculty recommends that teaching staff:

1. Ensure that at least one invigilator is continuously moving around the examination
room.

2. Use the electronic-device frequency detectors made available by the Faculty.

3. Use the IT Service's examination preparation and marking service for multiple-choice
examinations with different versions.

4. Adopt a controlled examination submission procedure.

5. Keep at least one printed list of enrolled students for seating allocation and identity
verification.

6. Take photographs of evidence whenever appropriate, but never manipulate electronic
devices involved in an incident.

Final provision

This regulation will come into effect in the 2026-2027 academic year.



